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To Whom it May Concern:

I am an established Technical Writer with a passion for creating elegant technical documents and streamlining business processes. 

My analytical skills and experience in several trades enable me to work swiftly and adapt to changing priorities. I manage multiple efforts within deadline.

During my tenure, I’ve conducted requirements analyses, researched solutions, and provided optimal recommendations to the Government client. As an Action Officer in the Pentagon's Joint Staff Policy and Governance branch, I successfully coordinated "Actions" to ensure seamless completion of concurrent small projects within timelines.

[bookmark: _Hlk37239430]I take pride in the following strengths, excelling at:
· Identifying needs 
· Producing technical documentation from scratch 
· Collaborating with others to deliver results promptly 
I am eager to discuss my background and am confident that my skill set will prove beneficial to your team.

Thank you for your consideration!

Sincerely,
[image: C:\Users\AlienMike\Downloads\ideas\Signature.png]
Michael Spencer Balensiefer 
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